
 
 
 
 

 
 
 
 

 

EXECUTIVE OFFICER 

Women’s Legal Service WA Board Chairperson 
We are seeking an experienced and committed person with an interest and passion in achieving justice, empowerment, and 

safety for some of Western Australia’s most vulnerable women. 

 ROLE DESCRIPTION  WLSWA is on a strategic sustainability journey. Having commenced with a re-brand, plans for 

growth of services to meet our clients’ needs and increasing client demand, securing alternative 

sources of funding, and expanding our volunteer program are areas of focus for the year ahead. 

As we complete board renewal, we are looking to fill the Board Chair position, This is an 

executive committee Board Member role where experience in the sector including women’s 

rights, family and domestic violence, legal and community is preferred. 

The primary function of the Board Chair is to lead the board and ensure that the board operates 

in a manner that is conducive to the achievement of the strategic outcomes and purposes of 

WLSWA. This requires the Board Chair to play an active role in promoting a positive board 

culture. 

The Board Chair will  preside over board meetings and ensure that board business is managed 

efficiently and effectively including: The current Board Chair is retiring as at the 2022 AGM later 

this year following a 4.5 year tenure. 

External 

 Working in partnership with the Chief Executive Officer to represent the organisation 
externally and with key stakeholders 

 Communicate the strategy, culture and philosophy of the organisation; 

 Communicating the views of the board, in conjunction with the CEO, to the organisation’s 
members 

Board management 

 Oversee the board recruitment and induction processes; 

 Facilitate proper information flow to the board; 



 Chair and ensure the effective functioning of the Board including managing the conduct 
frequency and length of board meetings; 

 Sett the agenda for the matters to be considered by the Board; 

 Seek to ensure that the information provided to the Board is relevant, accurate; timely and 
sufficient to keep the board appropriately informed of the performance; finances, affairs, 
opportunities and challenges of the organisation, and of any developments that may have a 
material impact on it; 

 Moderate Board meetings to ensure that they are constructive, efficient and respectful; 

 Promote the development of a positive Board culture; 

 Helping to devise and implement a Board succession plan; 

 Reviewing the performance of Board members; 

 Setting the tone, promoting and monitoring to the organisation’s culture; 

 Ensuring Board achieve their governance and risk management responsibilities; 

 Facilitating open and constructive communications amongst Board members and 
encouraging their contribution to board deliberations; 

 Overseeing and facilitating Board, committee, Board member and CEO evaluation reviews 
and succession planning; 

 Lead and manage strategic planning 

Internal 

 Maintaining a good working relationship with the Chief Executive Officer (CEO) 

 Build productive relationships with management team and team members; 

 Communicate, the strategy, culture and philosophy of the Board; 

 Approvals as per delegation of authority: 

BOARD SNAPSHOT  Current Board size: 11 members 

Board meetings (frequency): every month for 2 hours 

Board meetings held: Evenings in Perth CBD 

Other – Sub Committee Meeting: monthly for 1 to 2 hours 

Expectations: 

 - Members attend at least 85% of board meetings.  

 - Physical attendance at board meetings is strongly encouraged.  

 - Board members typically sit on 1 or 2 sub-committees 



-  Board roles carry a skills-based volunteering component which is important to the 

organisation as a resource limited NFP.  

DIVESITY & 

INCLUSION 

 WLSWA is a diverse organisation which values diversity, gender equality and social inclusion. 

WLSWA is committed to upholding these values. We have a culture in which difference is valued 

and positively encourage all candidates to apply irrespective of gender, ethnicity, age, disability, 

religious belief, sexual orientation, or other characteristic. Our goal is to make everyone feel 

involved, respected, and connected – where different ideas, backgrounds and perspectives work 

together to thrive in achieving the WLSWA vision and mission. As such, people from diverse 

backgrounds including Aboriginal and Torres Strait Islander, culturally and / or linguistically 

diverse are strongly encouraged to apply. 

PAYMENT  This role is honorary. 

Expenses will be reimbursed. 

ABOUT WLSWA  As the only specialist gender-specific community legal centre in Western Australia, WLSWA has 

delivered statewide legal assistance to women for more than twenty years. WLSWA embraces 

innovation in responding to emerging issues in the legal landscape and in pursuing social change 

and law reform to reduce inequalities, as well as promoting individual justice and safety.  

Legal practice areas include family law, child protection and care matters, family and domestic 

violence and criminal injuries compensation. The specialised legal services provided by WLSWA 

ensure that clients, the vast majority of whom present with multiple legal issues, access a single 

legal service, that is responsive to their needs.  

Our tailored, needs-matched legal services model ensures continuity in support and mitigates 

re-traumatising clients that present with a high complexity of legal and social issues. WLSWA 

prioritises women who experience disadvantage across multiple areas, including because of 

their cultural, social and economic circumstances. 

WLSWA also seeks to promote women’s human rights, redress inequalities experienced by 

women and to foster legal and social change through strategic legal services, community 

development, community legal education and law and policy reform work. 

WLSWA has an operating budget in the vicinity of $2 million per annum, currently employs 23 

staff, and enlists volunteers and students on an ongoing basis.  
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VISION 

Justice for Women 

 

AIM 

We provide legal services, education, and advocacy to empower all women to 

make informed decisions and access just and equitable outcomes 

 

VALUES 

Justice: We promote equitable access to justice 

Equality: We uphold gender equality and cultural diversity 

Integrity: We work with honesty, professionalism, and dedication 

Leadership: We drive law reform and lead public debate 

Respect: We care for our clients and each other 

 

GUIDING PRINCIPLES 

 We believe in equitable access to justice for all women. We are guided by feminist principles 

and the principles embodied in the UN Convention on the elimination of all forms of 

discrimination against women. 

 We advocate for women’s legal rights taking into account the social, economic, and cultural 

contexts in which women live. 

 We 4know the barriers faced by women seeking just outcomes through our legal system.  

 We r4ealise and value the diversity of women and their different needs and choices. 

 We acknowledge the injustices Indigenous women have suffered and continue to suffer. We 

4recognise their cultural needs and aspirations, and we are committed to the process of 

reconciliation.  

 We provide a high-quality, culturally appropriate service for Indigenous women and women 

from culturally and linguistically diverse backgrounds. 

 We are a model employer for women showcasing best practice in supporting and enhancing 

staff wellbeing.  

 

STRATEGIC PRIORITIES 

Justice – empower women to make informed choices 

Strength – build our capability and sustainability 

Clients – provide excellent customer service 

Change – advocate for an equal and just future for women 



Our 2019-2023 strategic plan includes plans for growth of services to meet our clients’ needs 

and increasing client demand, securing alternative and sustainable sources of funding, realising 

efficiencies in our operations as well as expanding our volunteer program to expand our service 

delivery. We do all of this in the pursuit of making a difference to women in WA and to ensure 

we are advocating for an equal and just future for women in WA. 

WLSWA is in the process of developing a new strategic plan.  

 

APPLICATION  For a confidential discussion about this Board position, please contact: 

 

Zoe Henham  

Chairperson 

Women’s Legal Service WA Inc  

Ph: 0423 266 163 

E: chairperson@wlswa.org.au 

 

 

 

 

  

 

 


